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JobsDB.com is Your Career Campus

As you will graduate and start your career, you are soon going to embark on an exciting journey of
job hunting and career preparation. To ensure a smooth expedition, you have to learn the skills and
sesk guidance. JobsDB.com is your career campus where you can find all information and
resources you need -

» | Iob oppaortunities in vanous industries

» An advanced and powertul job searching system fo look for and apply for favairite jobs afficently

»  Unlimited job-hunting resources that give you practical help and expert advice,

Numerous Job Opportunities

According to the ressarch data of Nislsen, JobsDE.com is the most used recruitment channg!
among job seekers In Hong Kong.  Having bullt one of the largest databases In the ragion,
JobsDB.com provides over 100,000 job opportunities per day covering varous industries and
including those especialy suitable for fresh graduates.

Handy Toolbox

In searching and applying for jobs, you can find useiul tools in our websiie that faciitate the whole

process, Including

» “Job Alert" — @&mails you regularly the latest job openings based on your search criteria

» "MyJobsDB" — allows you to manage your résumé and kesp frack of your job application
history

» “Quick Apply” — you can apply for favourits joos instantly and at ary time

Resources Library

On this career campus, you can find a lbrary of job-hunting resources such as:
* Tips on writing résumé and cover letter

Dos and don'ts in job interviews

Interview O&A

Compensation & Benefit Survey Report

L .

In the following pages, we have highlighted a few job-huntng tips for you, Including sample interview questions,
handy ideas on how to prepare your résumé and cover Ietter, and tips on interview dress code.

We hope that you will enjoy using the resowrces at JobsDBoom, your carser campus, We also wish you every
sUccess in beginning a new chapter In your career life and have fun in meeting all the challenges ahead!
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Sample Cover Letter Tips on Writing a Cover Letter

A well-written cover |etfer is equally important as the résumé because it catches the attention of the employer by
highlighting your relevant qualifications and stengths. Read the following tips, which help you tailor & letter appealing
fo your potantal employer.

+ Send a personalized ‘etier to the person
whio wilt recaive your application

o Make sure e fiie & witien and fhe

First paragraph:
S wour Eal:]h!l'-ﬁ Mﬁr

auiremants of | tandz for all types

~ Bhir acheverenia in
ingrnship or voluntesr
work

< Bhe tighiights anly

« Donot repeat al
information i wour
rEsLmE

~ End the Eiter posiely by
mmfﬁaﬁgﬁ

+ Repeal contact detalls herp

yAlieE
o + " Pamamber ospn e letier 3
our Narme it you send i by post ]

Enct -




Sample Résumeé How to Write a Résumé

Preparing & winning résumé helps increase the chance for having & job interview. Even though you are a
fresh graduate and do not have much working experience, there are a lot fo take note of in preparing a
résumé. Read the following tips before you tailor your résumé to markat yourself to potentlal employers.

V.l ghe i the ) i - Lot employers quicky find out f you 0 Key Words:
Auoid parsonal details such as marital - are 2 suitahle far the post R : ot
stalus, weight, height o number of 3 Atdregg or not Maximum

zitilings you have A - Simply state your career aspiration
. i { interest
. Kespit precise and clear
Do not write in long pamgraphs

7 Tist s st Proofreading:
Infarmation first
No need fo gr
etalls of i
sacan
school
uniess requested

by the employer

m@ayﬁlynm mﬁ;”;:“; W&?ﬁ b‘“l-’“"ﬁﬂfn';e

W Stmm-antmnarph

« Higl m&ﬂad&amant: especially

; Dn ot just Est out job responsibiiiies | Do not print it on f oloured paper

Salary Expectation:

) netead of your




Different Types of Interview

Job seekers may attend Interviews in different formats depending on what the employer would Iike to find
out about the candidates, We are going to discuss the following three types — group Interview, panel

interview and written test.

Group Interview
- Threa or more candidates meeting one intarviewer / a panel of intarviewers

Written Test
- Types of wiitten tast include essay wiiting, tanslation and letter / docurert drafting

; Specific qualiies emplayers ook for in candidates:
» Leadership

» Language abilty

« Communication sklls

« Cooperation skills

Panel Interview
- One candidate mesting a panel of three or more infenviewsars
- The interviawars may represent different departments of the company

=) i

Speciiic qualiies employers look for in candidates:
» Language ability

» Logical thinking

» Communication skils

= Knowledoe in specific arsas

Anct & ghes reasons 1o

Specific qualities amplovers look for in candidales:
= Ability 1o ba under pressure
» Deing capable of maating different kinds of people




Dress up & Make up

When you attend a job Interview, your appearance “speaks” to the interviewer first before you answer any of
their questions. Different inclustries may have different dress codss, bul a tidy and clean appearance Is a
universal key to impress potential employers. Take a look at some tips on how to dress up for a job Interview.

Clothes:

Shirt in plaiy colour
SUlt In comsarvatve coloor
T with nol-too-fangy patiem

Hair & Accessories:
Tichy & cornbsed hair
Baard & moustache have o be wel-groomesd
Do ot waar 2 special harstyle
No eamings

Female

Clothes:
Shirt In plain colour
Skirt or trousers
Iink-sxirt & see-thmugh clothes not

Hair & Accessories:

Ticly & combed halr
Slight maks-1

If your et 10 uge peruma, put on alite bit
only

[ not wear-a apecia harstyip

Hair dyesi in fency colours nol prafered
Mo esarrings ¢ neckisces in exapperated stykes

Do not weer T-shirt, jeans or shorts [recgrrad

Snietand st shoud not have wiinkies | Clothes In exaggersted pafinrns not
8l over aultable

MO shors or jeans

Personal Stuff: . Personal Stuff;

Puldocuments suchas | « Pt locuments such as
rsUmi, corificains, el résume, caifcatas, el
Ingicke & hrisfcass 1 - nsitler @ briefcass

Do ot puit all personal saufi Do st befrgg too many

lLu i meass Inse g plastic I 1 | mecessany persore loms W9
I . ;

Shoes:
Shoes with 1,5 heatz prafarmed
~ Polshed shoes
Shoes: - High-heelerl shoes not prederred
Socks in dark colour Mo sandals or sports shoes
Prilnar ghoes o Donot weer new shoes

Sports shoes or sandals Parmyhoes wih spacil patiams
“at praterrl antl coloues not prefared
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Interview Dos & Don'ts Top 10 Most Frequently Asked Questions

)

Brify describe what you have done and achiaved in your uriversity i, The answer should
e able to show your passion towards the pasition you are applying for or e nousTy you woukl like 1o
devoie i,

It iz pood 1o share your working or internship experience wilh e nlerviewer Focug on your
major responsibilities and your achievements.

« Greal he Interviewar

L. MEI.H'}Tﬂ]ﬂ EYS ﬂl:lrlfﬂl:.'t 'ﬂh"E mml'ﬁﬂﬂg uuﬂﬂﬁ[ﬂ'ﬁ Suppesteet by Siponry Sham, Parsonndl Manager, Ry’ Pz Hols
= Keap smiling

+ Speak in an average speed : This I the ica-hreaker of the intervisw wortd, and its sways & chalenge o answer because It so broad. The best approach
« Tell the interviewer honestly if you are not familiar with cerfein topics 5t maTow e soope of e qusstion by focusing on those aspects of your academics and experience that make you qualified

= Thank the intendewer before Yo |eave: for the position. From thers, you can talk about your ntesst in this particutar joo and company.

Sugpgested by Andipw Srushiaksl Dimcin; Rober Half

The requirement of this job seems to match quite a lot with
my profile, Thus, |have confidence that | can it i the posttion within a shart e
and makg convibuson to It Besides, | spent some time unterstanding your
compery, @ | find it 5 a good place to work In terms of your corporate

Don'ts culture, management style, diversification of businesses, staff
, development, career prospect, etc. | am koking i a career In a
» |eave your mobile phone on company which cultivates a learning culture and provides a long-term

= Talk too much development for i staff members.
= Answer yes or na only without further elaboralion Last but mof lezst, | know your coparation stresses on ushokding trust and cormmitment bebween the emploveas and fhe company o buid up
» Make l00 many gestiures & motivatad and commitied work forca. | should be vary happy to be pert of your procuciive team.

= Lig about or exaggerate your skills

= Ask the inferviewer persongl questions

Supprstad fy WARY Cre, Humun Aesoovees Minager Chen W Consdruefon £ Engineering Co, Ll

| 2ppiied for s position becavss | ind my profile and previous part-time job working experience match well with
the job requirements, znd | am very much imerasted in the job natura. | am confident that | can maka a congibuson @ your company, I
addizan o my capability, whan conducting reseanch to raview your company background, | fmnd your company a suitable workplace for me
10 o, It '3 vour company culture, good reputation, and career prospects fhat motivata me i appy for and ba par of your taam,

Sppeste iy Ly Chul, Denevl Managor, Mennower Senaces (T Lin'
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)

The: answer showid ba rebevant with your career aspiration and te futurs drection of
N8 comparmy wou 8re interviewng win. |t must be realistic and achievable. You should aiso tall hie
imtersigwar how you can achieve it

| unciarstand tha your compary is the lesdanion oo/ well-known in the industry / oo

figedl. From the company web site, | know that your company Nas operation in o courtrias ¢ o brenches
in Hong Kong ard with xo staff

WL the viziondmissionAalug b oooooseseoes, L makes your COTIDANY & SUCCESS In Winring xo awards
[or xx CONsEculive years’ x Bmes N Koooossx

A | avahete oopeco fols briefly dagcrioa your mindset/persoraltydwork shie] & good match fo your
corgany in terme of woeeooos, | feel that | am the Aght canddas for your company.

Sugpested by Sgnony Sham, Proronnal Abnspey; Roye! Aara Hoky

Suppesied by! Ondy Lot MM Manage Hong Tha! el Sevpces L

The job you apply for is lfey an entry-avel position, In lree bo five vears, you wil probably be promoled once or beice to 2

An approoviale company research s essenlial for your siection of the best-fil company. For wel-eslablished comparies, relalively serior pastion, You car say I fve years, | expect that | will hold more responsibiiities and be promoted to a senior

They usualy have a comprehensive web site which containg all the general informaton you need (o know about @ compay. I your target
ia & redaiber, you may visit its shops a5 4 dient and chserve il shop amblance, stalf alfitude end products. Usueby you wil meet smilng laces
in a compary the: cares about its safl members.

Suggeated v O Ngan L Than, W Divecine Gieordhano i/

)

g & Tregh grackiate, ftls unwise to mention salary or banefits as the most Important rewards
for wour career This will ooly show your shor-sightedness and reuciance 10 provide 8 strong
commiiment o the compeny. Instead. Il ks teter w0 focus on aspects that confriule o your career
development 2nd ensure e comparny gan 2 loval and valuabie siafl These may nclude job
satisfaction, recognition on contribution, provision of job challenges, leaming opportunity
and ultimately career advancement. Ll e emplover know (ral you are motivated by ‘ong-lemm
aevelopment mther than shovt-term fnanclal rewards

Suguested Dy, Fiora Kwong, Famor W Wanagey, NEC Howg Boeyg Limied'

Rewarts during your career can come i many fams, from fnancial to persona development. The most imoereat ones i fems
of your career devalopmant, and ose you wank fo amphasisa when asked this quastion in an interview, come in the Sorm of personal
satisfaction, tha sense of achievement and carcer davelopment, So rather than answering fis question by focusing on firancial rewards, such
as bonuses or an annual saary norease, nstead focus on non-financial rewards that will ultimately advance your career and
enzure the company gains a valuable employee. These noiuie caneer progression, the provision of new challenges when you
prove yoursel, the opportunity fior training and deveicpment and Tie influence of strong management or a mentar, This will show
il &g motvates o develop your career rather than solely mofvated by money. Besides which, achieving miestonas along the way can add
i0 a peesonal sensa of satistaciion which in itsel is vary rewarding.

Suppeated iy B Chamook Aagony! Ceeior Higa Hong Kong

‘When ashed how your exucabon has helped you prepare for your

position, | understand thal | have 1o work exceplionglly hard o fight for & promation and il is what | am eady 1o do” Emphasize 1o he
emplonyer that wou gre up o sy hard work and challenges end want 1o learm gbout the job and organization. Having a healthy level of
ambition is a good thing,

job you need o draw on specific examples that demonsirate qualities
relevant to the job. For example, # prodlem sohing s oificsl 1o e job, you
coud refer o a dificull assignment and the problem soling skils wou
consequenty used to tackle the assignment. Or f 2 can-oo attitude is required,
wou could discuss how you prepaned for wour final exame and Se dscpling that
{is has taught you, Other examples of working to deadines, under prassure and
your comemigment are dkso aspects of your education thal can be franslatad into
Ihe workpiace

You should also reder o the technical knowledge ©at you have gained though your education, how this wil help you n the rol that you
are pphyng fior and what you have lamt that will assist the firm fhat yvou are joining

Sopowsted by Emma Chamack, Ragional Dvpcioy, Mays Hong Kong

[T Dispay transferable skills fiat you fave gained during your sudies at universiy such as communication skils it in dong

group projects, sty to meat ight deadines as a result of randing n numerus uniersity assignmants on time, and presentation skdls galnad
theough the many titordal presantalions, In addiion, you can mention those technical skilks learmt such as computer kmowiadps and
shorthanct, which ray be reguieed In e job you are applying for,

Sugiroatod oy JabaDd Homg Koy

&
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Canddates are aways ercouraged to visk the compeny’s website 1o find ot mons shout
e comnany before the mterview, Jat down noies o comments izt you have Af the nteniew when wou
ana as«pd io gve commentz, be specific and positive. Take fie opparfunity 1o show the interviewer
how much you know about the industry and especially the company itself.

Sugpesind by Aview Srestteid (e Sobar Hall

The: best way to respond is 10 describe the qualifications listed in the job posting,

then connect them to your skills and experience, That way, the empioyer will zae that you know
ahout fhe ob you're interviewing for and fhat you have tha qualifications necessary o do the job,

For examypke, if you are mkervewing for & Accouning jobr whera you would e responsible for monthily
cioging, praparalion of varous management reponts, yearend audit / tx reporing, ceyment processng.
audifing staff claims and expensas control, you wil wart o dscuss how you wea highly casatia for fhese
funclions i1 vour past postions ¢ professional sudies, Prolessional oualfications {such & ACCA) that you

- R Yes, | have. 'm0 impressed wif the well-structured and informatve riafion of your
hae ablained could atso gye your polential emplover a benchmark of vour standard i e

company website | partoularly The the sscton on "Socal Responsiily” whene vour company hias shown

Suggested by ACTA Hong Kong B its porporate ciizenship in helping peopie n reed. (Recommendation: You can glso mention abaut wour
suggestion to improve the content, overall look & feel &)
Miast inlervienwers are looking for a direct firik bebween your achdemic achiavements and the job they have open. This s your Suygestor by Lanor Chul, Geneval Managuy; Mapowor Sereces (1440 L

chance i highlight your skdlls and ek sboul specifics, ncluding the courses you have tzken and awards you have received.  Make sure
you gren'l general i oyour answers Tedl the nlendewer how your academic qualifications have prepared you for the current
position youre seekng,

)

Supgested vy Androw Snonfield, ieeior RofeT Half

—
el

m It wouid be uwise to use sdary and inge henefits 2s your crieria
N choosing a jpb. Rwould be mone appropriate 1o use job mature, imerest
arvl career developrrent as wour crtera.  For example, "Interest and cameer
deveiopment ara two of my criteria in choosing a job”

Interest can molivaie a person W do be best. I | am inkeresied in a job, | wil
tefirhety davole al my Tme in geting my job dora. | will fgune oul different
solulions when encounlenng difficullies. Moraover, high job satisfaction can be
attained when the job & whal | am nlaestad in &nd ong lor

Career development n 2 company is & key criterion for me In chooging 2 job. Az | am cedicated to cevelop i Sha Markesng and PR

When asked ls question, you should highlight skills you are
good at that also demonstrate a competency relevant o the job
applied for, such as recor writing, trme keeping or your 2bifty 1o gt things done
on e The job advertisement wil give you infoerration on the skilks reguered for
the position, so facus on these areas by using examples that demanstrate thesa

skils
on ; : ncustry, | realy hope that a company can provide equal carear acvancement for al staft | am confidend fhet with ry academic background
';:::::‘:t‘ﬁ s '"‘p:'m“mi:’h:““h"ﬂ things “'l'l g "“":""“ Al working expanience In saning difierent rauttivationsl ardvertising compariies In e past, | could be promosed 1o a higher posfion o take
yowcan a positive example. For eampi, you up more responsibiliias in two yearg' ime,

ara very thorough which can ke fime, but you've akeo found this means the quality of your work is sways high,

Supgeatad by My Leung, Azatetnf Fumit Resowss Manager, inorvsafes Eoucalion [F) LimBey
Supgested ty: Eoma Chamaok, Aapina! (ecin Maws Hong Aong
, s 4 frash pradume, It s unwise to use salary and benefits as the criteria in choogng & job. This will only show
lﬂmmﬂ;i::m m&m'. m'“[: Specifically “z;m n mu}nhﬁm .;mTMF? - FOF GEME, ﬂ:ﬂrmmm””" your ghorl-sighiedness. It is advisstl 1o congider e following criteria: Job nature. long-term developments of the company, leaming
you & oed along with people easly, wou are a fast worker, or you have & eve for detals. For weaknesses, refer to areas apportunities ad career ackancemant

that you need to improve but not mortal weaknesses. You can say wou somefimes recefve comments that vou need fo improve in
fhe area of filng, for example. O you can point cut one ansa fhat i "comparaively” weak among ofhers,

Sugpesnsd by JalsDE Hosg Kosg

Soppewien by uobal8 Hong Kong




Top 10 Most Difficult Interview Questions
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Q1 : Why didn’t you do better in school?

Due to the firancial difficuty o miy famity, | had to spend most of the time taking up
part-time and private tutor jobs to support all my studying expenses noluing school &
buying referenca books, traveling cost, dally expensss, etc

Therefore, lesser e was spanl on my sy hat led 10 &0 avarage resull. However, | am prood to be
able to complete the whole course of study independently as well as support my family to
some extent

Scgpesien by Witked Ghau, Muman Fesources Managey, Shun B Conatrucion & Bxgpinssving Co. L

Argwer 2
meating drferent people, and good at coominating projects. |'ve participated in a few extra-curricular activities & volunteer work
during my school life to erhance my communicatons skills znd leadership skdls snd perhaps did not et & good balance between studies
and endra-curnicular actiities.

| quite enjoy both sudies and spending fme on vouniesr work and | would s2e mysett as a good teen bulder who & fond of

Suppestod by Lancy (hoy, General Manager Manoowor Sanes (R Lo

If you do not have any summar job exerience, it wouki he betier for you o refar o
any internship programme, exchange programme or volurtery work you fave participated
ciring your uriviesity e You may arewer (ke this: “The man reason s that | woukl The o
participate in more extra-curricular activities durng my school fra,  Experience could
also be gained through participating in different kinds of activities, not restricted to
summer jobs, In the pravious summer, | participated In voluntary work organzed Ly our
Urivarsity's Social Science Clul, This volumtary work was co-onganized by our Social Schance Club
and a Rehaniltation Centre. | was responstie for accompanying teenagees and thelr familles fo go
hiking on the event data. | do ink tht this was an ivaheibia experiance for me. My communication
and orparization s«ils warg enhanced as @ masult, | am conficent that | wil be able o take up e
wark required by Tis posttion.”

Sugpested by Many Leauag Adsbtand Hussan Assource Masager nfmieiicz Eokeafon 90 Limied

It's ahways achaniageous o refer to any paid work Tat you have t=en in the summer, znd s skills 2nd experience you atained
as a resull that are relevant fo the vacancy applied for. Howeser i you have not undertaken amy summer jobs, then you need 1o draw on
experiences gained during your time at University, such as cultural trips vou may have wken or sy voluntary work comoleted.
from Being on a University councl or debating tam, o futoring studants fram lower years or assisting with social acivities, Any experence
such asthese gained 2 Lniversity can be used Yo damanstrata your skils, and you should emphasiss fhem at this pont to bring the focus back
o the abilifies you hawe that you would bring %o the roe.

Suppested! - Froma Chamork. Begona! iecior: Hags Hong Kong

1 - [ - < [

Q3 : Why should we hire you instead of someone who is more experienced?

Arswar 1! In résuma, cover letters, and duing inerviews, you should always porfray your skils as
applicahie o fhe |k vou seek. However, i you are changing cansers, or you are & colege student ar other
eriry-level job seeker withowt much expenience, one of the most mportnt concepts you Wil ever
encounter i the job-huning process i et of transferable job skills, What & vansfarabls s«ils?
Simply put, they are skilis wou have acquired during any achvity in your Bie, ke jobs. dlassas, projects,
hobbies, sports, vicualy anything fnat are fansfierable and appicatle fo what you have o do i your job,
Besires, fry in manfon whal you hava done fo further your exparience, for example. by summer jobs
and continuous studies

Employers nowatays are looking for alrounded employees, especialy for accountng and nance
induslry. Yo strength In language skills, presentation skills, positive work attitude and
broad range of knowledge coultl also help you differeriale yoursel from olhers.

Euppesied by A0CA MHoag Kang

R In competing with experianced canddaies, you fave o empiasize the spedic alibutes thal fresn graduale possesses. Tell your
poential ampioyer, as a fresn graduate, you wil not be findared Ty frames of referanca gained from past axperienca. You & opan 1o leam
In their way of working and easy to fit into thelr culture. You can also bring rew ideas, energy and passion 0 e ol whils Wil not
expiact &8 much rewarts 85 e axpananced candicates oo, Furtharmone, quote some skills or experience acquired from university
projects or Intemships that prepa vou most for the jobs and! state your enthusiasm in working for fer company.

Sugpastey by Floes Kieng, Saniy HE Manager NEC Hong Kosg Limisd

Q4 : If our company and our competitor are both going to hire you, which
one would you join? (provided that the two companies are of equal ranking) , *

Agwer 1
opportunity in which you can leam and develop your career. Try 1o panl oul the dferences
between the two companies even though they are of equal ranking. The differences may be in terms
of e Iraining and development syslam and fulute expansion saloges

Do nof foous on monstary rewartds, A & fresh graduate, you should ook for an

Sypesien by Sphorr Sham. Pevaonney Manages foval Mase Mot

Lrless you have ful confidence that tha company's compattor & gong 1o hire wou, 1t is unwise to choose its competitor,
Yfoit, you ane alsn expaciod 10 give reasons why you choose the company. This question iz not anly tn show your sincerity in
‘working for the company, bt also your understening and knowiedge about the company and its compestons,

Sugeatsd by Johai Hong Koeg
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Q5 : What is your expected salary?

Since | just graduater fom the colegs and | do not have much work eqerienca, | will not
expect too much i | do hope tat your corrpany woald consider offering me the market rate as
starfing that iz fair to both parties. If my peformance iz up to your satsfaction, | would also lise o
have salary review after probation as 2 gesture to recognize my effort,

Scrpesen e W Chau tuman Aesourees Managey; Chun W Construntion & Engiennng Ce. Lin'

R
A
I Ganaraly, 1's batter o pospone discussions sbout saiary untll you neve a harough understanding of the job responsibiities and
what the employer s willing to pay, But i1 case It does come up eary In e mtandew process, ba sure you Know your monetary require-
ments and market value, Your perceived vaug i generaly the Basis of most companes' salary decisons. Itis suggested 1o find out
the average starting salary of an entry level pasition from an athisor 81 your iniversiy's Career Cantre or from your friends who work
in & aimilar Industry.

Sugsted dyr Andrsw Srushietd, Dimeder Rofier Half

Q6 : You have just graduated and have already resigned from another _ .Ai

job? Why?

Do nod f0cLs 07 mOnatary rewars, The answer shoud focus on your career
development. Try o poit ot the diferances bebween the two companias n termes of their TeEnng
syshem, T fulure strategies and developrment and how you coud achisve your carser aspiration.

Sugestnd by Sigrary Sham, Prrsannet Manage, fove' Plaa Hot!

TS Tl the ervpioyer that afar you had taken up the kst job, you found that i did not offer development cpporunities that meat your
carear goal, and your decision to look for another job waz a rezult of careful and serious consideration. Tran you can menbon
fhat you know the company can provide good career development prospects for ermploveas.

Sugpesten By Jabel8 Hong Kong

T - [ - I

Q7 : You have graduated for a few months. Why haven't you found a job yet?

Arswar 1 The key is o point out aferaly sbost the exira benefits you could bring to the
company, from the experience learned through the period when you are out of work. An
example & °| have prepared ryself to Tansition irdo the work froe firough real-workd experience
irmalving travel abroad, nternship, and enfrepreneunal opporunitiss ([oive examinies). As wou can see from
miy academic, exracurmiculsr and expeniential background, | have proved mysel fo be fully competant o
fake up the job.”

I you hawve gracuated for ol mare than 3 months, here is anofher example; e | have graduated, | fook
tre opocrunity Yo examing my career goals and whens | was gaing with my [ {whal exacly vou have
diri). | have just begun my job bunfing in e last few weeks, | have a definite goal in mind fname i} and
have been ssleclive about the posiions | corsider. Your company and this posilion are of great inlerast 1o
mie because (give reasons)

Euppesied by A0CA MHoag Kang

TSR | rave appiied for posiions from sizable comporations that 'm interested n. 1've been granted some Ntsnviaw cpporunites, and
| zm niow weiting for @@ rght opportuity. | woukd prefer to take the right opportunity, rather than taking the job which comes
first.

Sugrpesnied by Lancy Chi, Senerai Manager, Menpower Services (1 Lid

 hers, However the way to express my viewpaind is a skill that | have to learn & | am
sugesEd fhat s an art i the worlgece, | am prefty sure that no company would Bke 1o have “yes
man". Employees are valahie assets o a company because hey ang disthcive in tems of having
rifferent characiers and viewpoitz. Alingugh differant pecple have different viewpoints, | do think that
one shoukd epress b or her views and propose suiftable solifions and siggestions o his or her
supendsar, I spte of my differert vewnoints from my boss, maybe my sugpesiions ae weful and
coud be sooped in fa futre.  Different standpointz from staff members are really
advantageous to the growth of a company.

Sumpestrd by My Lung, Assistint Homan FrsmuTe Mimaoe, infrmaics Eouration 0 Lemitnd

This s & tough question. You don't either went o show 10 yeur potental boss hat you dort bave any visnonts and st do
wihalever your boss says, Or wou don't take instruction from your senior atal, You can say *If my viewponts are differant from those of my £0ss,
| wioukd encplalin and discuss mine wih birm, | totally understand hat my boss is abways e one who makes e fng decsion.”

Suggesied by Snrew Brosiiiet] Trecky, Mober Haif



09 : How do you cope with pressure?

This question implias Tzt e posiion that you apely for might be stressid and e employer
18 loking for somecne who can hande pressurg wel,  You shoukd provide 3 good and positive
answer, Remember fhat many people who excal in thelr caresr are those wha can hende stress wel.
Your answer could b8 1 see pressue &= 8 motivation and it is satisfing when my 200% etfort s of
Prioritising rmy projects is also my way o manage stress.” You can glso mention your hobhies and
something tha: you do for keisure to de-stress yourself

Supgrsted by Anoreer Ananfipid], Diverior foGerT Half
N
il
D This question fests notanly your abity to work under pressurs, but 2lse your atftude i wordng. You have 1o demonstrate a
positive attitude by saying that some pressure can indeed help getting fasks accomplizshed. On the oihar fand. hstead of
S10WNG YOU Ar8 & “SpErman” with an allity 0 survive i intanss work pressure all T e, 1l 109 erngloyer In real situations how you
set priorities when facing tight deadlines for numerous university assignments and exems in the past,

Supgesien by JobaliE Hong Kong

Q10 : What is your greatest weakness?

TR £ honest with your weaknesses. Although you may be able to cover it up guring
intendew, they wil be spotied by your enployer witnin the probation. Sememiber that an irtervew (s
 Twi-way coporunity for you and 18 company o condem your persanalty-job it Beng awere of
your weskness i a good star, it o imprass the Interdewer, It's befier to tell him'her how you
Improve the weakness with determination and persistency.

Sopesied by: (e Ngan Lef Tisv, W Ovecior, (Sodang (i

ITETTED | think | have room to improve in the area of oo,
I tact, for thess vears, | have taken proactive stens 1o overcoma il For example, | AV Kooeecon 8 Koeoaoon,

As mentioned by my bossechrerclassmans in my fast summer jolyintemshin’semeste, | have sgnificant/sight improvernent aready, She
aor thiy achizad me that for further advancement, | can somocceoc Thereforg, | will take the advice and make adjustment accordingly.

Suggrsted by G Lo, HY Mineger, Hong Tl Trevsf Servces Lic

winw.JobsDB com/Campus

After the Interview: Follow-up Actions

You may think that the job-hunting process has ended with the finishing up of the interview. In fact, there is
one important step most job seekers have neglected — thank-you letter. A thank-you letter not only allows
you to show yvour sincerity of applyving for the job, but also gives you a chance to provide more information to
the interviewer,

Sample Thank-you Letter

Introduction:

Remind the nteniewer
the position you apply
for

Briefly repeat and

nignlight your strenghs

Express your inlarast n

the jobs and the company

Prowicie inforrmation you
Stale agan your mﬁrt;n; mirtion in the
EpeEciEion fo got e job
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